
Office Use: Security (Damage) Deposit Fee Returned 

Amount:  Date:  

RENTAL DATE   

PITCAIRN PARK BUILDING APPLICATION 
Borough of Pitcairn 

609 Broadway 
Pitcairn PA 15140 

412-372-6500 / Fax: 412-373-1464 

• RENTAL FEE & SECURITY (DAMAGE) DEPOSIT FEE Due at Time of Reservation. 
(Rental Fee will be deposited at time of reservation. Security (Damage) Deposit Fee will be returned if ALL 
requirements are met. (Required: Two Separate Checks; if Cash/ Money Order are used, all will be deposited. Security Deposit 
will be returned by check, if All requirements are met.) 

• Reservations taken 12 months in advance 
 

Applicant Name      

Organization        

Purpose of Use       

Street   City Zip   

Telephone    Cell     

E-Mail Address  

Driver’s License No.  
 

• Start Time  AM/PM - End Time AM/PM 

• Small Game of Chance / Bingo License attached if needed: (Check One) Yes  No   

• Insurance Certificate attached, if needed: (Check One) Yes   No   
 

Park Building Fees 
 Amount 

Check As 
Applicable 

Check# / 
Cash Date Paid  

Non Pitcairn Rental Fee 
Fri, Sat, Sun, & Holidays  $400.00    Please Note that normal 

  operating hours are  
Pitcairn Resident Rental Fee 
Fri, Sat, Sun, & Holidays (1 Rental per 
Household per year at reduced rate)  

$200.00      10:00 AM to 10:00 PM 
  Premises must be cleaned 
  and vacated by 10:30 PM 

Rental Fee (Resident or non-resident) 
Mon – Thurs (6 Hours) $125.00     

Alcohol Permit Fee $100.00     

Security (Damage) Deposit Fee 
(Refundable if ALL conditions are met) $200.00     

  
    

Funeral Rate 
(Waived if Deceased is from Pitcairn) 

 
50.00     

Fund Raiser 
(Must be a Pitcairn Non-profit or Not for Profit 
Organization. Applicable 2 times per Organization, per 
year at the $50 rate, after that regular price.) 

 
$50.00 

    

Meeting Rental (Must be a Pitcairn Non-profit 
or Not for Profit Organization) $25.00     

Cancellation Fee $25.00     

Total Amount Due  
  

Office Use: PAID IN FULL: YES   NO  



*PLEASE MAKE CHECKS PAYABLE TO Borough of Pitcairn, 609 Broadway, Pitcairn PA 
     15140* 
 

 Part 4: Terms and Conditions  
 
The Renting Party and the Borough of Pitcairn (hereinafter referred to as “Pitcairn”) agree to the following Terms and Conditions:  

1. Facilities. During the term of the Rental Period, the Renting Party may have the exclusive use and enjoyment of the Pitcairn Park 
Building, kitchen, bar, and restroom facilities located at 549 Broadway, Pitcairn, PA.  
 

2. Hours of Operation. Sunday through Saturday 10:00 a.m. to 10:00 p.m. The Park Building and premises must be cleaned and vacated 
by the closing times listed above. Any changes to these rental hours must be approved prior to the reservation and may be subject to a 
rate adjustment.  

 
3. Maximum Capacity. No more than one hundred fifty (150) people shall be permitted in the facility at one time.  

 
4. Decorations. The Renting Party shall not tape or affix in any other manner decorations to the walls, ceilings, or columns. The Renting 

Party shall not use rice, bird seed, glitter, or confetti of any type in the Hall or on the grounds.  
 

5. Rental Period. The Rental Period includes the set-up time for the event. Notwithstanding the length of the Rental Period, any music 
(e.g., disc jockeys, live bands, etc.) must promptly cease at 10:00 p.m. Sunday through Saturday. It is the sole responsibility of the 
Renting Party to control the sound level of its event. Excessive noise is not permitted and may result in the closing of the event.  
 

6. Security/Damage Deposit. In addition to the Rental Charge, a Security/Damage Deposit shall be required in the amount of $200.00 
upon execution of this Agreement. Only after Pitcairn has determined that no damage has occurred arising from or related to the 
Renting Party’s rental will this deposit, or a portion of this deposit, be refunded. Upon demand from Pitcairn, the Renting Party shall 
immediately pay Pitcairn the cost to repair any damage more than the Security/Damage Deposit. 
 

7. Catering. All caterers shall be licensed to handle food by the Pennsylvania Department of Agriculture. Caterers shall also provide a 
certificate of insurance listing Pitcairn as an additional insured listing property and liability insurance coverage prior to the Rental 
Period  
 

8. Clean-Up. At the end of the event the Renting Party shall:  
• Remove all trash bags out of cans, tie and place in the trash receptacles located outside of secondary entrance.  
• Wipe down all tables, counters, surface work areas, and kitchen equipment.  
• Turn off all appliances with exception of the freezer and refrigerator.  
• Remove all dishes, glasses, silverware, linens, leftover food, alcohol, and any other items from kitchen and bar. 
 

 
9. Alcoholic Beverages. If the Renting Party intends to serve alcohol at its event, it shall obtain any licenses or permits required under 

applicable laws and regulations and provide Pitcairn with copies of any such licenses or permits five days prior to the Rental Period. 
In addition: 
  

• No alcoholic beverages are to be consumed outside the Park Building. 
• The Renting Party shall ensure that if its guests consume alcohol that they do so in a mature manner with restraint and regard 

for the well-being of others 
• No individual under the age of 21 is permitted to purchase or consume alcoholic beverages on the premises. Violators will be 

removed from the premises with the proper authorities notified. 
• Proof of age will be required of any guest attempting to purchase alcohol. 
• It is Pitcairn’s policy to discontinue an event if it is believed that individuals are becoming intoxicated or unruly. Law 

enforcement will be contacted if necessary. 
• Any individual who chooses to consume alcohol is strongly encouraged to refrain from driving and to designate a driver who 

has not been drinking as his or her source of transportation. 
 
 



10. Acts Beyond Pitcairn’s Control. If the Park Building or the premises are damaged or destroyed by fire or any other cause, or if any 
casualty or unforeseen occurrence shall render Pitcairn’s fulfillment of this Agreement impossible, then this Agreement shall 
terminate, and Pitcairn shall refund the Renting Party the Rental Charge and the Security/Damage Deposit. The return of the Rental 
Charge and the Security Deposit shall be the Renting Party’s sole and exclusive remedy for the termination of this Agreement, and the 
Renting Party hereby expressly waives any claims for damages or compensation arising from or related to the termination of this 
Agreement under this paragraph.  
 

11. Acceptance of Premises. The Renting Party agrees that it has inspected the Park Building, its equipment and the premises in general 
and that the same are in proper condition for the Renting Party’s use during the Rental Period.  
 

12. Scheduling. Pitcairn retains the right to schedule other events in the Hall both before and after the Rental Period without notice to the 
Renting Party.  

 
13. Access to Premises. Pitcairn reserves for its representatives, employees, and agents’ free access and the right to enter any portion of 

the Park Building and premises.  
 

14. Indemnity. The Renting Party shall indemnify, defend, and hold harmless Pitcairn and its officers, employees, and agents against all 
demands, causes of action, or any other claim of the Renting Party, its members, agents, employees, subcontractors, patrons, guests, or 
invitees arising out of or related to the Renting Party’s rental of the Hall.  

 
15. Cancelation. In addition to any other remedy available at law or equity, either Party may cancel this Agreement if the other Party fails 

to comply with each term and condition of this Agreement. If the Renting Party either (a) breaches any term of this Agreement or (b) 
cancels, the Rental Hold/Security Deposit shall be forfeited as liquidated damages.  

 
16. Compliance with Laws. The Renting Party shall comply with all applicable laws and regulations and shall not use or occupy the Park 

Building and the premises in general for any unlawful purpose or permit others to use or occupy the Hall for any unlawful purpose. 
 

17. Smoking. Smoking is not permitted in the Park Building or any other interior space. Smoking may take place outside at designated 
locations. Any evidence of smoking inside the facility will result in forfeiture of the entire damage deposit. 

 
18.  PLEASE, at the END of your rental DO NOT put the tables and chairs away. It is preferred that you leave the table layout as is.  

 
19. Assignment. This Agreement may not be assigned or transferred without the express written consent of Pitcairn. 

 
20. Entire Understanding. The Parties agree that this Agreement contains the entire understanding between them and that there are no oral 

or written promises, inducements, representations, warranties, covenants, undertakings or agreements whatsoever between them, 
except as contained herein. This Agreement cancels, annuls, and invalidates all prior agreements between Parties, whether verbal or 
written, regarding the rental of the Hall.  

 
21. Modifications. This Agreement may not be modified or amended except through an express written agreement signed by the Parties. 

 
22. Advice of Counsel. Each Party may if it desires receive independent advice from counsel of its choosing to the extent deemed 

necessary by said Party; each Party fully understands the contents of this Agreement, including the legal rights, obligations, and 
liabilities arising by this Agreement; and each executes this Agreement freely, voluntarily, and without reservation. 

 
23. Governing Law. This Agreement shall be governed by the laws of the Commonwealth of Pennsylvania. The Parties agree that, if any 

provision of this Agreement is held to be invalid or unenforceable, all the other provisions shall, nevertheless, continue in full force 
and effect. 

 
24. Binding Effect. This Agreement shall be binding upon the Parties, their heirs, representatives, or assigns. By signing below, I attest 

that I have read this Rental Agreement and agree to abide by all stated requirements. I understand that any discrepancy from or 
violation of these requirements, or damage caused to the Park Building and its premises by myself or any of my guests may result in 
the loss of my deposit, immediate termination of privileges under this agreement and/or suspension of my future use privileges. 

 ________________________________________________       _________________ 
Signature of renting party     Date  



Park Building Set up & Marquee Sign 

 
 

Tables & Chairs How Many? 
Food Serving Table  
Head Table  
Cake Table  
Coffee Table  
DJ Table  
Registration Table  

 

 

Rectangle Table(s) (There are 30) (Total Amount) 
Round Table(s) (There are10) (Total Amount) 

 

Main Door Kitchen Area 

 
Marquee Message: PRINT  

 

 

 

 

 
For pictures and more information, please go to the Pitcairn Borough website, www.pitcairnborough.us. 

If this page is not filled out, you will get our basic set up. 

Holds 150 people with tables . FYI - There are 8 Chairs to a Table! 

Please use diagram below to show where you want the tables. 

http://www.pitcairnborough.us/
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